The Embassy Theatre Lobby

Accent Bourspecial event with the unmatched sP]chlor of the 1 928 restored E_m]::assg T heatre
Lobbg. Frovicling the Pchcct backdrop for 5P6cia[ events from grand wcc!ding ceremonies to
umcorgei:’cabic rcccPtions and Partics ~ the Embassg Thcatre Lobiog offers the Fairg tale sctting

for your sPcciaI event.

Ti’rc Embassg Thcatrc Lobbg will comgortabig accommodate:
¢ 5Sit Down Buffets for 170-180 guests
¢ [lated Dinners for 170-180 guests
¢ Mixer ((Cocktail sc.t uP) for250-275 guests

+ chding (_eremonies for 230 guests

(scatcd cl‘xapc] stq]c) are also possible

E mﬁassy Tﬁcatrc L 01753

With amplc space for your dance floor, live musicians and wcdding ceremony accoutrements, social
events at the Embassy T]ﬂcatrc Lobbg are rccognizcd for Partncring the fobbg’s grancl bcautg

with the E_mbassy’s five-star customer service.

Thc ]:_mbassg Thcatrc Lob]:vg is available for Partics and rcccPtions Junc tl-n'ougl-; August.

chcling ceremonies may be available other months, P]easc inquire for details.



The Indiana Hotel Lobby and The Indiana Corridor

The 1928 Indiana [otel Lobbg restored to Mediterranean granc]cur is the ideal companion for
your umcorgcttabic event, Tl‘;c Possibiiities are endless ~ from c]cgan’c rcceptions for 150 guests
to intimate salon gathcrings, mixers, or dancing the night away — the [ndiana ]_obbg will suit the
atmosphcrc oggour spccial event. Tiﬁc Indiana Corridor on the third level is the Pchcct space for

an intimate wedding ceremony, in cor‘jumc‘cion with the wcddfng rcccption in the |ndiana [Hotel

| obby.

T'hc ]ndiana Hotc! Lobbbl will comicor"tably accommodate:
¢ 5it Down Buffets for up to 140 guests
] Hatcd Dinners for up tol 50 guests
¢ Mixers {( ocktail set up) for upto 225 guests

* umquc wcdcling ceremonies forup to 100

guests (seated on both levels, in the round) are

also possiHc -

[ndiana [Hot=! Loﬁﬁy
T he E mbassy Special |- vents (Coordinator will work with you to determine the floor plan that

Y Ip Y P

best suits your special event needs, Providing you with an array of oPtions. (ustomized foor P]ans
Providccl bg the Embassg 5Pccia[ F vents Office will maximize the uniquc ambience of the [ndiana
Hotcl Lobbg and the [nc]sana Corridor while Prowding comfortable space for 5ourfoo&
and/or bcvcragc service, dance Hoor, and D orlive band. ; i

Flease Note: the |ndiana Corridoris onlg available for

wcdding ceremonies in corjunction with the rental of the |ndiana [Hotel

obby,

/noﬁana C orridor



Additional Space

The Mezzanine Salon

T he Mezzanine Salon on the second level of the |ndiana Hotel Lobbg offers a Privatc space
Pcrfcct for wcckclay business meetings and/or tuncheons. Jn addition, tl—lc Mezzanine Salon is
also an ideal space to enhance your Indiana Fotel Lobbg rental for: additional seating, a children’s

room, or even a Privatc salon setting,

T he Mezzanine Salon will comFortaHg accommodate:
® Mcctings for up to 30 guests
¢+ 5Sit Down BuHets For up to 30 guests
L 4 F[atcc‘ Dinncrs for up to 30 guests

Mezzanine Salon
The Hooster Room

T he historic Hoosier Room in the lower level of the [ndiana Hotel Lobbg offers an intimate
restored space that is ideal for weckday business meetings, luncheons, Pchorming arts rchcarsafs,

or even business ‘craining sessions.

T he Hoosier Room will comfortab!g accommodate:
* Mcctings for up to 40 guests
¢+ Sit Down Buffets for up to 30 guests
4 F]ated Dinners for up to 30 guests

Hoaosier Koom



Catering Information

The Cast of Preferred CALerers............ccouiuiiiiiiiiii et ciessiereanrieeaaree s
The Embassg strives to F:rovic]c you and your guests with a five-star atmosphcrc and customer service the dag of your
spccia] event. | he Embassg has Par'bncrec{ with several Prefered (Caterers that have exhibited their commitments to
these goa|s. From simP|c to e|e:gan{:, each of these caterers will Providc you with unic]ue ideas, as well as an outstanding
attention to customer service.
Catably Club Soda The Oyster Bar
6372 W. chcrson Blvd 235 . SUPcrior 51:. 1830 5. Ca]houn St
Fort Waync, IN +6804 Fort Waync, IN 46802  Fort Waﬁnc, IN 46802
260.456.6563 2604265442 260.744.9490

Flease kcep in mind the Fo”owing guidciines for catering, Al caterers must:

e Be aPProvccl ]:)5 the Emf)assg & ProPcrlg licensed, with a copy of the license on file with the Embassg.
Flcase inquirc for an extended aPProvcd catering list.

o Contact the Embassg Spccial [ vents Oﬂ:icc at least 72 hours Prior to yourevent to discuss event times
and event fow.

* | oad-inand load-out on|5 at the [Harrison Street catering kitchen entrance, unless otherwise spcciFich.

o Remove &L_trash gencratccl from the event on the night of the event. ([ rash rcccPtacles are Providcd at
the rear of the building,Jusfz off of Harrison Street.)

o {tilize propanc stoves orgrﬂ}s generating smoke outside _q_riri.

L Kcep all doors surrounding the catcring kitchen and/or prep area in the Theatrc ]_obbg closed and secured
at all times.

s | oad-out I:Jg the time 5Pcci1cicd in your contract.

Note: [For all events in the |ndiana [otel Lobbg, you will be assessed a fee for your caterer's use of the catering
kitchen and its amenities, inc|uo]ing ice machinc, rc?rigcrator, microwave oven, warming oven, etc. The dishwasher is not

avai|ablc FOI’ caterer use.

[n order to Proviclc you and your guests with a safe atmosphcrc for your spccia[ event, Plcase referto the Foﬂowing
guiclchncs if alcohol wilt be served:
e Allalcoholic bcvcrages must be served 53 a licensed bartender with a copy of their alcohol Pcrmit on file.
Tgpica[iy, the caterer will also Providc bartenc:ling services.
o A license to serve the alcohol on the Embassg Premises must be obtained };75 your bartender, and a copy on
file with the Embassg. (The Embassg does not have an alcohol Permit foruse during your cvcn’c.)
. N_c_) alcoholic bevcragcs may leave the premises under any circumstances.
. Embassg securit3 and event staff, have the right to limit the amount of alcohol bcing consumed bg you and

3ourguests.



Additional Information

The Cast of Preferred Party Rental COMPANIES. ......oviuuinoieeiie it it aae e eer e
Your party rental company can hcll:v you P|an your spcciai event down to the last details, with evergthing from fine
linens and china to various sizes and 51:5]65 of tables and chairs. The Fo”c»wing have r'cPuf:ations for Pr‘ovidi'ng

Embassy guests with a wide variety from which to choose.

A Party Apar: Bob Mutton Party Rental All Occasion Party Rentals
200 5upcrior 5t 5530 |llinois Rd. 4430 5Pcedwag Drive

Fort Wagne, IN 46802 Fort Wayne, IN 48804 Fort Wagnc, IN 46825
260.969.0999 260.432.863%6 260.484.3964

The Cast of Preferred Panists..........ooviviriiiiiiiiiiiiiii e e e

The Embassg will giacﬂg Provi&e you with alist of Preferred Pianists upon your request. You will be rcsponsiblc for
scheduhng and Paﬁing the pianist c{ircct]g.

Vendor INfOrMALiON. .........oovvruieieniiiireie ittt ras s aasatesiastanasstssststestaninennann
The E_mbassg SPcciaI [ vents office has additional references available to you. H:you are in need of further vendor

information, please teel tree to ask your [_ven oordinator tor a list ot additional venadors 's, Musicians, [ lorists,
inf ion, pl feelfree to ask your [Cvent dinator for a list of additional vend M lorist

Fhotographers, etc.)‘

PROTOGIAPRY. ..ottt ettt st st eia e st a b s sttt e st sa s e tr e aere e e e
The Embassg Theatre Lobby and [ndiana Hotel Lobby are available for Prc~wcc{<:]ing, Postnwcdding, engagement,
bridal, and Familg Porl:raits. The Fo”owing are requirecl:
L] Fccs: $100.00 per hour c}uring normal business |-:ours, 2amtod p-m., Monc}ay througl-l Friday.
$200.00 per hour if scheduled after 5 p-m and on the weekends.
. Fhoto shoots must be scheduled at least two weeks in advance and are subject to avai|a]3i[it5.

e The stage and auditorium are not included.

Paid Earldng is available at the Civic (Center Farking Garagc off of Jetferson Bivd. and (Calhoun 5t (across from
the Embassg). Yourguests will have access to the Skgbridgc |cacling from the (3rand Waync ( enter and connecting
to the Civic (enter Farﬂcing Garage. Paid Par!cing is also available at the Harrison Squarc Farking Garagc located
off of Harrisen St next to the Cour‘tgar& 1:79 Marriott hotel.

[“ree Eari(ing is available at all downtown metered Parking spaces for evening and weekend events. For detailed
Parks’ng in{:ormation, P|easc check the {Tort Waync (onvention and Visitor's Bureau website www.visit{:ortwaﬂne.com.
Fora detailed Parlcing map, P}casc goto lwttP://www.visit\cortwagnc.com/c;ata/DowntownFarkingMaP.P&E



Building Regulations

Decorative MALETIALS.............oovvvire ittt et eet et e et eeiae s eaaaseeeenesn e erns
**(Please share this information with your florist and/or decorator)**

The National chistcr of Historic Flaces recognizes the 1928 Embassg Thcatrc and |ndiana Hotel

Lobbg. As such, spccial attention is rcquircc{ with rcgard to decorative materials for sPecia] events.

Candles: All candles must be enclosed in giass, with the Hame not excecding the lncfght of the g]ass
enclosure. (Notc: Unitg candles are cxcluclccf, but must be in a secured holdcr}.

Hanqinq Jtems or Wall Art: Ang items to be hung or susPcnc]cc{ must be aPProvcd bg the Embassg in

advance of your event. No items may be secured to the walls using adhesive tacks, etc.
Y o Y, 23 ;

Prohibited Decorative Materials: Please refer to contract Par‘agraph #7 Fora com P}ctc list of Prohibitcd

decorative materials inczucling: crepe paper, g]ittcr, bubblcs, rice, cc”ophanc, confetti, cotton, corn i’luslcs,
live or dried evergreen i:)ougins, sheaves of grain, streamers, straw, paper, vines, moss, coniferous Foiiagc, or

any other combustible materials.

F]easc ask the Embassg Sp_ccial [ vents Coorcginator if you have sPcciFic qucstions.

Code REQUITEMENES. .. ... .cv et et e ee st st et e e e e e a e e eareten s e rn e sas
o  Due to the historic nature of the Embassg, this is a smoke-free {:acility. E)y City Ordinance,

smoking is Proh'bitcd in front of the bui[ding

. To Protcct the restored i 928 P]astcr and fixtures of the Embassy, all sound levels (lnc|udmg DJ s
“and live bancls) must be cht below a5 decibels.

. B}j rcquwcrncnt of the r|rc Marsl-la“, any cords or cable must be secured to the floor with ga#cr’s
taPc.

]:_miaassg sccurity is rcqufrec] for AL L Spccial [ vents tal(ing Placc in the Embassy Theatre Lobbfj
and/or [ndiana [Motel Lobby. (A rental of both the Embassg Theatre Lobby and [ndiana Hotel Lobby

would rcquirc two (2) 5ccurit5 Pcrsonncl.)

5ccurit3 Pcrsonnc] are scheduled 53 the Embass\g and are uniformed officers of the Fort Wagnc Police
Dcpartment. Sccuritg must be scheduled in four-hour increments. [tis at the Embassg’s discretion to
rcquirc more sccuritg Personncl for your event. Tgpfca]ly sccurity is requirccf from the time your guests

arrive until the complction oFﬂour load-out.



Booking An Event

ROOM AVAIUABIILY. .. .....eovnvneriniiiiet ittt et te e it v eee e e e e et ar e ve e e nea
T he |ndiana Hotel Lobbg, Embassy T heatre Lobbg, Hoosier Room, and Mezzanine Salon may be rented
scParatclg, orinany combination. T he Embassﬁ Theatre Loi:;fsg rentals are tﬂPicauy available late Mag t}nrough
carfﬁ Scptember; however, there is a Possifsilitg that wcc{c[s'ng ceremonies may take P]acc at other times throughout the
year. The Indiana Corridor is available onlg for wcdcling ceremonies and must be rented in cor}junction with the

Indiana Hotel LOHDB- Flcasc iraciuire for details and to check into 5Pcchcic date avai|abiiit5.

ROOM REMEAL . . .o ee ettt ettt ettt et e vt e ies et ssassssasnessesasesasssasssseneaanss

AH rental Priccs are for an ciglﬁt: (8)—l-|our maximum block of time, including sct~up and tear down ofﬂour event.

],C needed, additional hours will be assessed at an |-sour|5 rate.

The Embassg will Piacc your event on hold for t|-zirt5 (30) dags with no obligations to you. You have first right of
refusal during those thir‘tﬁ c]ays. If another party i5 Prel::arcd to rent the room, the Embasﬁg will contact you and you
must decide at that time ifgou wish to Procc:cc] with your event and the contracting process. AFtcrgou have decided
to use the Embassg, the 5Pccial [ vents Coorc{inator will draw up the contract. Thisisa ]cga”g binding clocumcnt,
and must be read carc{:uﬂy before signing, Oince your contract has been signccl and a c]cposit received, the room is

guarantcec'.

/—\ c{cPosit of fi?tﬂ (50) Pcrccnt of the room rental and all aPPlicabfc taxed is due two weeks from the contract date.
The balance of fees (i.e. room rental, rental cquipmcm‘:, security, etc.) will be due t|-|ir|:3 (»0) clags Prior to your event.

Al depasits are non-refundable and all charges must be paid in full prior to your event.
P & P P Y

**(Please share this information with your contracted special events companies, such as florist, ©.J., etc,)*™

The Embassg will have set-up for your event comP]ctec] bg the move-in time defined in the contract. | oad-in of

rented items, or decorative materials must be scheduled with the 5{3ccia| I vents Office at least 72 hours in advance
of the dc[ivcrﬂ. }_oad-in and load-out of all rented items or decorative materials must take P]acc t})roug}j the Harrison
Street catering kitchen c]oor, unless otherwise spcci{:iecl. Allitems must be removed from the Prcmises EH contracted
load-out time, unless otherwise sPcciFic& 135 the Embassg. Flease refer to rental contract for a comPletc dcscription

of removal of Propcr'{:g.

Wedding ReRearsals..........ocovuiveiniiiint ittt et r e e ee e

W]ﬂcn the Embassg is rented for a wcdding ceremony, you will be Pcrmitted to a maximum of one (1) hour of rehearsal
time Prior to your ceremony. This 1-hour block of time is subjcct to avai]alﬁi“tg. All rehearsals must be concluded ]35
6:§0Pm.

The ]imbassg marquee is available on!y for events talcing P]acc in this Facilitﬂ. Your Spccia| Fvent message will run in
rotation with the other events in the bui|c{ing, onthe JeHerson Blvd. and (Calhoun 5t. sides. This is a fantastic Photo
oPPor‘tunitﬁ—~50ur Pcrsona} message in |ights on the Embassg (arande Marc}uce!



Equipment Rental Pricing

Tables and Chairs
2011 2012
722 Round T able, Seats 10, (19) oo ssoseeeeeeeeee $7.25 / $740
60" Round T able, Seats 8, (4).ciiiicrevee e $6.75 /7 $6.80
48" Round T ables, Seats 6, (¢ ) cerrarara s e $6.25 [/ $6.25
277 Round Cocktal]/Bsstro Tablc Bistro 5eat5 4, (22) ............... $7.25 / $740
247 5c1uare Cocktall/ﬁmtro Tab]c, Bistro Seats N 0:) N, $7.25 / $740
Sc:rpcntinc T ables (B et e $8.00 / $8.20
4 Pyuffet T able [school house] (4) e, 425 / $+.50
& Duffet T able, Seats €, (24) oo $4.25 / $4.50
8 Pouffet T able, Deats 8, {21 oo $5.25 / $540
58” Round (Glass ToP T able, {1 e $8.50 / $8.50
41 127 Round Wooden Tab[c s $Comp1fmcntar1j
Hotel Lo!abg Marble High Bog T able (1) $Compfimcntar9
Hotel Lobbg Marble Desk (1) $Complimcntar3
Rolling Bouffet Stands (6, various sizes)..crnsinninnnnns $11.40 / $1140
Black Padded Ballroom (Chair, (350 e $2.15 / $2.20

Sa]on GFOU PiﬂgﬁSQFa,ZOvcrstuFch Chairs, 2 Fnd Tables w/ Lamps, (2).............‘....... $85.00 / $85-Oo
C )= Quantfiy the = mﬁassﬁ has availzble for rent.

Music el Sound Equipment

2011 2012
CD 50und Sgstcm (5-—Disc)—|n;‘iana Hotel Lobbg .......................... $58.50 / $38.50
Micropi—:one (hot wireless —|ndiana Hotel Lobby.iiiicnn, $12.25 / $12.25
Yamaha (Grand Fiano (includes tuning)——Thcatrc l_obby .................. $15000 ,/ $150.00
Facl(arcl (Grand Fiano (includcs tuning)—Hote[ Lobbg ....................... $11000 / $110Q.00

Décor
Fipc and Draloc, QT = 1 1 OO OO $11.00 / $11.00
Votive,/ ] ea Ligl—:t Holders (20+) [with candles] [rented per dozen] $6.25 / $6.25
T all T asels () s ss e eeeons $6.25 / $6.25
Small T able TOP T a5els ()i $4.25 / $+.25
Miscellaneous Equipment

Fodiunm (1) et e eeeeeee e eseeessensr e sen e eees e $18.00 / $18.00
5ingfc~TaP Beer DisPcnscr, [carbon dioxide included}.. ... $55.00  $55.00

|ndiana [Hotel Lobbg Catcring K Ch e e $110.00 7 $110.00



2011 & 2012 Special Event Pricing

2011 2012
- mbassy T heatre | obby i $1,350.00 / $1,575.00
Indiana Hotel Lobbg ................................................................................... $93%0.00  $950.00
Mezzanine Sé[on/Board OO tveiesereeceeeee i eesre s ees e seessrnen $95.00  $95.00
FH008Ier KOO it s s s $95.00 J $95.00
Jrdiana (ormdom ettt $100.00 / $100.00

(onhj available for wcclding ceremonies in corljunction with the rental of the Incliana Hotc] Lobi:;y)

=+ All room rentals are su!ajcct to 7% Sales T ax**

Stanc]arcl L:_ig;l‘ut (8)~Hour chta] of the Embassq T]—]catrc Lobbq or ]ncliana Hotcl Lobbq
lnc]uc]cs: [nsurance, Cicaning & Set up chargcs, event staging and [six~72” round ’cablcs, 60
black ballroom chairs, two-6° buffet tabIes—(/o/étcc/cﬁ}mcrorbugfct sef up}] @ [10
cocktail/bistro tables, 40 black ballroom chairs {mixer set u/o)] Q_&_ (90 ballroom chairs

(ccrcmony set u )]

Flcase Notc: T“ucsc areas will be secured at all times. Tlﬂeatrc Lobbg rentals do not include
the Auditorium and/or 5’cagc.

Holiday Rental Pricing
T he [ndiana [Hotel LoEbg and Embassg Theatre l_obby are available on the Fo”owing
holidags; New Ycar’s [ ve, Ncw Ycar‘s Day, Mcmoria[ Dag, ]nchcndcncc Dag, &
(Christmas [~ ve. ((Christmas Dag, [ aster, & [ lanukah are not available).

2011 2012
Ho]iclag Fricing—!ndiana Hotel Lobby ........................................................................ $1,21000 7 $1,% 30.06
Ho]iclag Fricing—ﬁmbassy Theatre Lobbg .............................................................. $1,900.00 / $1,925.00
(]nc[uclcs a $200.0C sta{:mcing gratuitg)
Additional Hourly Rental
jndiana Hotel Lobbg .................................................................................................... $175.00 per hour
Embassg Thcatre Lobbﬂ .......................................................................................... $200.00 per hour
Wedding Rehearsals

1-Hour Wedding Rehearsal (see guidciinc details) e, $80.00 [/ $60.00

Embassy Grand Marquee
Marqucc Rental (Z-hour Block) e $106.00 / %106.00

Unhcormecl FWFPD Officer, [Pcr hour four-hour minimum)] e $25.00 /7 $25.00



